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X11 APOSTLES’ R.C.P.S. BEHAVIOUR AND DISCIPLINE POLICY  
 
INTRODUCTION 
 
TWELVE APOSTLES MISSION STATEMENT 
 
Through learning and loving we will follow Jesus 
 

1. To place Christ at the centre of everything we do . 
2. To recognise that each child is unique and to ensure that each child is educated to 

fulfil their human potential. 
3. To develop an understanding of community ;being able to recognise ,respect and 

celebrate the diversity of all within it 
 
Our school’s Mission Statement affirms those beliefs and helps us to keep these beliefs as 
the basis for everything we do and gives us the purpose for all our work in Twelve Apostles.  
We see every child is unique and therefore, the behaviour policy acknowledges the school’s 
legal duties under the Equality Act 2010. 
 
For this to be achieved there must be high standards of good behaviour in and around 
school the school at all times and therefore, it is with these aims in mind that the schools’ 
behaviour and discipline policy has been developed. 
 
AIMS OF THE POLICY 
 
 To encourage a calm, purposeful, happy and welcoming atmosphere within the 
 school 
  

To promote good behaviour ,self discipline and respect for themselves and each 
other  

 
 To foster positive caring attitudes towards everyone where achievements at all 
 levels are acknowledged and valued 
 
 To encourage increasing independence and self-discipline so that each child learns 
 to accept responsibility for his/her own behaviour 
 
 To have a consistent approach to behaviour throughout the school with parental co-
 operation and involvement 
 
 To make boundaries of acceptable behaviour clear and to ensure safety 
 
 To raise awareness about appropriate behaviour 
 
 To help pupils, staff and parents have a sense of direction and feeling of common 
 purpose 
 
 To develop in each child a sense of worth, self-esteem, tolerance and respect for 
 others 
 
These aims can only be achieved by making them clear to everyone and by everyone in 
school pupils, staff and parents understanding and acknowledging their responsibilities 
towards achieving those aims.  These responsibilities are stated clearly in the Home School 
Agreement.  
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TEACHING GOOD BEHAVIOUR and  BEHAVIOUR STRATEGIES 
 
Our understanding of ‘Good Behaviour’ follows on from the teachings and Gospels of Jesus 
Christ.  In the daily life of school this will be made clear by encouraging people to be  
 
 - caring and kind 
 - polite and friendly 
 - helpful to each other 
 - hardworking, honest and respectful 
 
This ‘Good Behaviour’ is encouraged in every area of school activity and we have agreed to 
 
 - recognise and highlight good behaviour as it occurs 
 - ensure that all children are praised for behaving well 
 - ensure that any criticism is constructive and helpful 
 - explain and demonstrate the good behaviour we wish to see 
 - encourage children to be responsible for their own behaviour 
 - inform parents about their children’s good behaviour 
 - reward individual children and groups of children for behaving well 
 
There are several ways in which good behaviour can be recognised and rewarded.  These 
will include,  for all classes in school 
 - verbal praise for good behaviour in class and / or assembly 
 - badges, stickers  
 - award of merit points 
 - award of ‘Star of the Day’ and ‘Star of the Week’ 
 
The following are a list of rewards  tailored to the specific needs of the class 
 - award of special responsibilities e.g., class helper, working with younger  
  children 
 - written praise in assemblies or in letters to parents 
 - free choice of activity when work is finished  
 - exhibition of work  

- treats such as small gifts from a Treasure Box 
- Golden Time  
- Sent to Headteacher for praise 

 
Sometimes the good behaviour of the individual and / or groups of children can be 
recognised and rewarded by 
 
 - having special treats e.g. a trip, whole class ‘Star’ certificate 

- sending congratulatory letters home to parents 
 
 
House point system 
 
All children belong to a house group in which they remain during their time in school. Merits 
can be awarded by any member of school staff. Each week the children add their merits to a 
collective score for their house and the winner for the week is announced in assembly and 
displayed on the noticeboard. Each half term the winning house gains an additional treat.  
Also the class with the most merits each week is recorded on the notice board and the class 
with the most merits at the end of the term receives a special treat ; additional playtime 
,picnic,non uniform day,trip ,cooking afternioon . 
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CURRICULUM AND CLASSROOM MANAGEMENT  
 
Alongside positive relationships, we are aware that good classroom organisation and 
effective teaching methods are key to good behaviour and that the provision of a high 
quality curriculum through interesting and challenging activities influences behaviour. A 
welcoming and secure classroom environment gives clear messages to the children  
about the extent to which they and their efforts are valued. 
 
Learning environments will be organised to promote and develop independence and 
individual initiative, whilst minimising disruption and uncertainty. This includes the 
arrangement of furniture and suitable access to resources and learning materials. 
 
 Displays aim to be current, lively and help develop self-esteem through demonstrating the 
value of every individual’s contribution. 
 
At the start of the school year, classes will negotiate and agree a small number of additional 
rules as part of a class charter or code of conduct, in order to promote a positive and safe 
learning environment. All rules will be clearly displayed in the classroom and referred to 
regularly. 
 
  
 
STAFF RESPONSIBILITIES 
 
To role model good behaviour and positive relationships. To create a positive climate with 
realistic expectations To emphasise the importance of values and being valued  To provide 
an effective learning and teaching environment  To encourage positive relationships based 
on kindness, empathy and respect To ensure fair treatment for all regardless of ability, age, 
sex, race or preconceptions Show appreciation of the efforts and contributions of everyone 
All teachers, support staff and lunchtime supervisors are responsible for the modelling of 
good behaviour, positive relationships and dealing with incidents around school. 
 
CHILDRENS RESPONSIBILITY 
 
Children are expected to follow the school rules and classroom codes of conduct, showing 
respect for the rights and needs of all adults and other children in our school community. 
The school council will play an important role in communicating and reviewing aspects of the 
behaviour policy. 
 
  
 
PARENTS RESPONSIBILITY  
 
Parents have a vital role to play in their children’s education – supporting their child’s 
learning and co-operating with the school. We are very conscious of the importance of good 
communication between home and school. Thus, the school aims to work collaboratively 
with parents, so children receive consistent messages about how to behave at home and at 
school. It is important for all adults on school site, including parents, to model positive 
behaviour at all times and in particular in their interactions with each other. 
 
The behaviour and discipline policy is displayed on the school web site . We have a 
Home/School agreement which is signed by pupils, parents and teachers. We expect 
parents to read these and support them. If a member of school staff has concerns about a 
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child’s welfare or behaviour, parents will be contacted as outlined below. If the school has to 
use reasonable consequences as the result of unacceptable behaviour, parents should 
support the actions of the school. If parents have any concern about the way that their child 
has been treated, they should initially contact the class teacher. The Deputy and Assistant 
Head may then be involved, then the Headteacher and, if the concern remains, they should 
contact the school governors. 
 
We expect parents to behave in a reasonable and civilised manner towards all school staff, 
as professionals, and that issues will be dealt in an atmosphere of trust and mutual respect.  
 
 LIAISON WITH PARENTS 
 
The class teacher may contact the parent at any time if there are concerns about the 
behaviour of a child.If inappropriate behaviour, continually and consistenly, continues the 
child may be reffered to the TESS team (see 7 step response) , and may be  placed on the 
Schools Special Needs Record. If this is required, in conjunction with the parents an 
individual behaviour programme will be developed for that child,where support is detailed 
and targets set. (APDR) This may involve a multi-agency approach. At this stage the 
Headteacher may withdraw privileges or request parents to take the child home at 
lunchtimes or playtimes.All staff will monitor the child’s behaviour closely taking into 
consideration that he or she may be misbehaving due to issues at home and in some cases 
being at risk of harm,in these cases staff must follow the schools safeguarding policy . The 
school counsellor may be accessed to provide further support. The Learning Mentor will 
offer support to parents and can also liaise with other agencies for further advice. 
 
 
  
DISCOURAGING AND AVOIDING INAPPROPRIATE BEHAVIOUR 
 
Despite positive responses as a means to encouraging good behaviour, it may be 
necessary to employ a number of consequences if unacceptable behaviour escalates to 
enforce the school rules, and to ensure a safe and positive learning environment. 
 
We operate a hierarchy of corrective interventions and consequences, working from the 
least to most intrusive. The hierarchy is made explicit to the children as is the link between 
the behaviour and consequence. A variety of low level intervention strategies are used 
initially, such as non-verbal signals, reminders and close adult proximity to re-direct and 
encourage children to stay on track. If the inappropriate behaviour persists, then the 
consequences are presented to the child as a choice to help teach children that they are 
responsible for their own behaviour. 
 
Within the classroom, the following consequences will be used for increasingly inappropriate 
or continued disruptive behaviour, however extreme behaviour, such as physical aggression 
towards others, will result in immediate removal from the classroom and/ or being sent to the 
Headteacher. The emphasis at any stage is on the child being re-engaged in the lesson and 
their learning as soon as appropriate. 
 
The procedures of penalties or punishments are as follows using a 7 step response 
approach and are dependent on the severity of the behaviour issue  
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Step 1  Verbal reminder of the expected behaviour/ school rule 

 
 
 

Step 2  A verbal warning is given with displeasure in the voice and a reminder of 
the  consequence/ sanction to be given. 
 
Choice presented to child – You can choose to ……. or you can choose to 
…….. If you choose to …… then you will have time out. 
 

Step 3  The consequence/sanction is given -  this could be taken from the 
following: missing a playtime to make up for learning time missed, being 
sent to the wall (5 mins) to reflect and have time out or time outside the 
classroom or in another class ,walking around with the teacher on duty at 
playtime, covering a star or missing golden time. The class teacher should 
use their professional judgement as to the most fitting sanction . 
Consequences should be discussed with the child ; 
 
Choice presented to child – You can choose to ……. or you can choose to 
 
…….. If you choose to …… then there will be further consequence 
 
 
Reflection sheet filled in if appropriate and discussed with an adult 
 
Repeated incidents or reaching stage 3 regularly will be reported to parents 
at the end of the day or as soon as possible, either in person, by letter or 
phonecall 
 
Teachers may want to record or log behaviour to establish any patterns 
and also to relay to parents a sequence of events  (see appendix 1)  
 
 
 

Step 4  If unacceptable/ disruptive behaviour continues, the child is sent to speak 
to a member of the Senior Management Team  
headteacher/ deputy/ assistant head/key stage 2 leader  
Time out working away from class for rest of morning/ afternoon 
Reflection sheet filled in and discussed with a member of the SMT  
The class teacher will inform parents or if the behaviour is deemed serious 
enough, then the parents are asked to attend a meeting with the 
headteacher . 
 

Step 5  If the behaviour pattern is consistent and ongoing, an ABC (Antecedent 
Behaviour Consequence) record chart  is started and a referral to TESS  

Step 6 Consideration to place on the SEND record. 
(see note below SEN ) 

Step 7:  Follow LA /DFE regulations for fixed term or permanent exclusions . Only 
the Headteacher (or the acting Headteacher) has the power to exclude a 
child from school. The Headteacher may exclude a pupil for one or more 
fixed periods, for up to 45 days in any one school year. The Headteacher 
may also exclude a pupil permanently. It is also possible for the 
Headteacher to convert a fixed-term exclusion into a permanent exclusion, 
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if the circumstances warrant this. 
 
If the Headteacher excludes a child, s/he informs the parents as soon as 
possible, giving reasons for the exclusion. At the same time, the 
Headteacher makes it clear to the parents that they can appeal against the 
decision to the Governing Body and how to do so through the letter of 
exclusion. 
 
The Headteacher informs the Local Authority (LA) and the Governing Body 
about any permanent exclusion or fixed-term exclusions. The Governing 
Body itself cannot either exclude a child or extend the exclusion period 
made by the Headteacher.  

 
SPECIAL EDUCATIONAL NEEDS / SOCIAL EMOTIONAL AND MENTAL HEALTH 
 
We recognise that for a small number of children, whose behaviour is beyond the whole 
school rewards and consequences system, a more personalised approach may be 
necessary in order to support them in developing the ability to regulate their own behaviour, 
and with their social, emotional and mental health.  They may have an individual behaviour 
plan / Pastoral Support Programme agreed between the pupil, staff and parents. The 
support of outside agencies will also be sought where appropriate, in particular the 
Behaviour Support Service or Educational Psychologist. 
 
PUPIL SUPPORT SYSTEMS 
 
Pupils with behavioural difficulties will also be supported by the Learning Mentor / school 
counsellor in school either on a one to one basis or in small groups to develop behaviour 
skills.Children are expected to do as an adult tells them .If a child feels they are being 
treated unfairly they should still do as they are told and may then talk to their teacher 
,Headteacher or parents.Their issue will be taken seriously and will be investigated. 
 
  
 
 A RATIONALE BEHIND PENALTIES AND PUNISHMENTS  
 
The punishments or sanctions that are unfair, inconsistent, really unpleasant tend to be 
counter-productive. 
 
The effectiveness of sanctions come through them being imposed following a warning. 
The staff should strive to apply a rewards / sanctions ration of at least 5:1. 
Children respond well to symbolic aspects of sanctions. 
Teachers’ responses need to be appropriate to the level of seriousness of the behaviour. 
 
The imposition of a sanction should not be based on the tolerance level of a teacher being 
exceeded but rather because the child has broken an agreed rule. 
 
Imposition of sanctions should be done in a firm, no-nonsense way but should be consistent 
with the school expectation that all people will be treated with respect. 
 
It should be clear from the teacher’s actions that it is the behaviour that is unacceptable and 
not the child (although it may not feel like this).  This enhances rather than reduces the 
likelihood that the pupils will want to co-operate with the teacher in future. 
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The use of extreme sactions should only be used when all other courses of action have 
been exhausted and are no longer effective . 
 
The aim of sanctions is to discourage future misbehaviour (although some form of 
reparation or atonement can be necessary).  The real power of sanctions is in the child 
having a clear picture of the dependable and inevitable progression through the hierarchy.   
 
PLAYTIMES AND LUNCHTIMES  
 
 
At play and lunchtimes we aim to provide a range of activities to engage children in positive 
play with their peers. This includes the play equipment boxes kept in the green sheds  for 
each key stage and structured games which are lead each lunchtime by play leaders , with 
the focus on co-operative play, good communication and teamwork. The learning mentor 
meets regularly with the play leaders for training purposes and to discuss any issues. 
 
If problems between children arise, the emphasis is on peaceful problem solving and conflict 
resolution.Peaceful problem solving prompt questions may be used. Such strategies are 
covered in whole class PSHE and Circle  as well as being reinforced with individuals or 
small groups where appropriate. 
 
Children are recognised for positive behaviour at play and lunchtimes through verbal praise 
and public recognition, passing the good news onto class teachers and other adults and the 
awarding of merits house points. 
 
On the playground children who do not behave appropriately may be asked to stay with the 
adult on duty. Or if a time out period is needed, they could be asked to stand at the wall for 
5 mins.  
 
POWER TO USE REASONABLE FORCE  
 
Members of staff have the power to use reasonable force to prevent pupils  
committing an offence, injuring themselves or others, or damaging property, and to  
maintain good order and discipline in the classroom.(  Please refer to Wigan LA reasonable 
force guidance )  
 
BULLYING 
 
Bullying of any kind, verbal, physical or emotional or cyber is completely unacceptable at 
X11 Apostles R.C.P.S..The Governors have now developed a separate policy to counter act 
all forms of bullying. Please see separate anti bullying policy. 
 
 
MANAGING PUPIL TRANSITION 
 
The transition of pupils is managed extremenly well ,class to class,key stage to keystage 
and from primary school to high school.Teachers meet before the move and discuss every 
childs needs.this ensures a consisitent approach to our behaviour management. Nurseries 
are contacted prior to attending school,  to ensure there is a smooth tranisition between 
stages, and to ensure any behavioural issues are identified early so that support can be 
given.  
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STAFF DEVELOPMENT AND SUPPORT 
 
All staff are supported through the school leadership team .Staff development in  managing 
behaviour is delivered in staff meetings and inservice days. The TESS team provide 
dedicated  training and support for both staff and children and this is accessed as and when 
required. If any accusations are made against staff the SMT will follow the LA guidelines or 
LADO policy. (Local Authority Desiginated Officer) 
 
 
COMMUNICATING THE POLICY 
 
This policy will be reviewed annually, with opportunities for consultation with staff, pupils and 
parents.Once the policy has been agreed by the Governors of the school the headteacher 
will ensure that all stakeholders are made aware of the policy in the following ways. 
 
     a) Staff: The policy will be discussed at a staff meeting and all staff will be provided 

with a copy of the policy. 
  
 Supply teachers will be provided with a copy of the policy and the main points of the 

policy will be discussed with a member of the Senior Management Team. 
 

b) Parents:  The policy  will be given to the prospective new parents at  
Pre-school Meetings and parents of any in year admissions.It will be published on 
the website.  

 
c) Pupils:  All teachers will discuss the policy with their pupils in suitable and child 

friendly language whenever they feel it is appropriate. 
 

 
 
 
THE POLICY AND OUT OF SCHOOL HOURS ACTIVITIES AND OFF-SITE VISITS 
 
If the children are under the lawful control or charge of a member of staff the school’s policy 
for behaviour and discipline applies.(see policy for pupils on school trips ) 
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Appendix 1  
Class Behaviour Log  
 
                                                     


